
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

~ ~ _ _ _ _ _  
, Action Requested 

a. 0 Establish Retention Schedule; record wil l continue to accumulate. 
b. U Dispose of present accumulation; no further accumulation anticipated. 

FOR AGENCY USE 
pplication Date 

pplication Number 

c. IX Amend Application No. 74-262 Check0ne:m Change; Supercede; 0 Void 
. Dates of Series I 5. Records Series T i l e  (followed by title used in office; if different) 

1. Awncy Address FOR RECORDSMANAGEMENT USE 
Department of Banking and Finance Application Number 

7Ll-262-f3 2990 Brandywine Rd., Suite 200 
Atlanta, Georgia 30341 Date Received Date Completed 

AUG 5 t98f l 3 U G  1 7 1981 

arliest Latest  

CREDIT UNION SUPERVISION FILES 1978 I Present 
, Division and Office Function What i s  the function of the Division and the Office in which this record series i s  created? 

. Record Series Dercription 

Documents relating to: 

This file wntains the following documents (include form numbersand titles, ifany): 
Attach samples of the file. 

lnduded are: 

File i s  arranged: 

I. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

: Seven t o  twelve months old ; Thirteen to twenty-four months old 

twenty-five months and older ? 
I. Annual Rate of Accumulation of Records 

Letter-size drawers ; Legal-:ize drawers ;Shelves ; Other (speify) 



---- 
10. Questionnaire (Place an "X" in the proper column) 

a. Is this the official copy of the series? 
If not. where i s  it? 

b. Does the series contain confidential information requiring security handling? If yes. cite law or regulation. 

c. Is this a vital record? 
d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

documents be scheduled separately? 
f. I s  the information contained in this series ever oublished? If yes. attach cow. 

g: Is the information coritained in this series ever analyzed andlor recorded in a summarized report? 
If yes. attach COPV. 

h. Is there a duplication of this series in your office, or in another office or agency? 
If ye& where? 

i. Is this series b r a  maior~portion of itJLew1arlu m iwofilmed? 
I .  Ow$ the record sries result in a wmDuter orinUut7 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. 
b. Statute of limitation years. 
c. Federal law years. 

d. Audit period years. 
e. Administrative need years. 
f. Federal retention instructions years. 

Attach copy or exert of laws or regulations. Explain administrative need. 

2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
D Calendar Year; Fiscal Year; 0 Other then, 

Zl Hold in the current files area month(s) 2 yearb); then 

fl Transfer to State Records Center; hold 3 yearb); then 
Zl Destroy.' 

Transfer to State Archives for permanent retention. 
Other /Specify) 

-.U Transfer to local holding area; hold --year(s); then 

These instructions apply to a l l  prior and future accumulations of the series 

/-. I 

lecommendations in para- 
raph 12 are approved. 
If disapproved, anad, leiter Y 

f explanation.) tetDesignee 

State AuditortDesignee' 

Y 

Attorney GeneraltDesignee r 
?-50-71; Rev. 76 - 



D*ar-t of -*ing - (xl*~q$ 20 :>h>> Sff j  io ?O,\-f! 

A&nta. Georgia 30334 
122 State Capitol 

R E C O R D  WILL C O N T I N U E  TO A C C U M U L A T E .  IJ N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E E  

-,-;49,BSt2: w981m-',.:Fc;, 
5 ."or.>c" Tltl? Ttl I_) 

kputy Conmissioner 656-2050 

Dates of Series 
195O-tO Date 

o f  What is the function of the of f ice  i n  which t h i s  record ser ies  is created? 

Credit Union Supervision Piles 

Annual -inaton of Credit Unions as required by law; General h i n i s t r a t i o n  aqervision 
of activities of state  chartered credit onioaa. 

i! 

.. 
i. 

.. 
1 .Th i s  f i l e  contains the following d cuments (include form numbers and t i t l e s ,  if anY, 

.. - 
e and f i l e  a r rangpent  ) . 

~ 

Documents r e l a t i n g  t o  t h e  annual examination and general superv is ion  of  
S ta te  char tered c r e d i t  unions. I 

Included are:  Report of Examination by Agency; general correspondence 
w i t h  c r e d i t  union; correspondence t r a n s m i t t i n g  and performin_a o f f i -  
c i a l  superv isory act ions;  and annual C a l l  Reports of Condi t ions.  

F i l e  i s  arranged a l p h a b e t i c a l l y  by name of  c i t y ;  thereunder a lphabet i -  
c a l l y  by name of c r e d i t  union. 

- ~ _  ~~~~~~ -~ -~ 

ATTACH SAMPLES OF THE FILE 



._ .. 2 P I M  2 

PI 
A T - " ]  [ :  

[ . I  J h  

* '4 -__ 
YES T N I  

13. I s  t h i s  the Record Copy o f t h e  seri 'es? 

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 
. -  

i.15.- k;;'%he information contained i n  t h i s  series ever suprmarized o r  published? 
t tach c 

Confidcntiif by Lnr'CSectian 13-409 of the Code of cscbtgia) ': ' ..''' ' ' ' 

y of summary or  publication. 
l d o e s  the%i$s, coot@ c lass i f ied  information requiring s e c u r i t y . h a n ~ i ~ ~ ? . . = _ .  .+TL$ - : [ 

re,+in; D S j i j ?  'P 
17. Does the se r i e s  i n i t i a t e ,  mend o r  terminate agency pol ic ies  pd8,pmced@ga? r.. ".. .. . 1: tF2fiLig: [ 

. .  7 i? -; >;, - 1, ~. - r  ~ =9<:2,. :- . . : j 'Cr-  

16. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? t 1 [x 

19. Is t he  se r i e s  (or major portion of it) regularly microfilmed? I f  yes ,  why? [ ] : 

20. Does the record series provide data as  input t o  an EDP f i l e ?  [ 1 [x 

. 2 G G  :d[ .j :[I 

, ,  

21. 

22. Has the Federal Government issued instruct ions governing the  retention/dispo- . [  1 [X 

Does the record ser ies  contain d ~ ~ ! c a m e n ~ s t . i o p , , p F p d u ~ ~ ~ ~ , a s .  gD?,printout? 

s i t i o n  of these files? 
r~c.?'"-,. (Jcij r ; n - : f r f - : j ? j " i r : , ~  i .  i;-i,?~-.:s ;wfi: .<,j &..2ir,i;-i ? , ~  =g?;~n.* j i k f ,  3 0  n c z ~ i  .?-,.>-- IEJI!::~:~ 

23. W i l l  there  be a need for  these records 1Q, . ; l~ l~yeg~s~ .~reu,nou?~.I f_yes ,  yba$E; ~j;: j 6 - ] ; c [  ~ 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 5 years : 

a.[*TATE b.[]STATWE OF c.[]AUDIT d.[].?EDEFSL e.[]ADM?NISTRATIVE f.[]HISTORTCAL 
LAW LIMITATION PERIOD L A W  D E C l S I O 3  VALUE 

(C i t e  Law, S ta tu t e ,  o r  other  reason for the reteet iow requiremmtl 

!5. AGENCY R E C O M N D A T I O N S .  This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[wALENDAR YEAR -[]FISC& YEAR -[]OTHER ,then : 

[ ] Hold i n  the cur ren t  f i l e s  area month(s)/ 3 e a r ( s ) :  
[ 1 Transfer t o  [XI  S ta te  Records Center [ 1 Local Holdin: Area; hold Z y e a r (  s 1 : 

( Indica te  b r i e f l y  ra t ionale  for recomnendations above/or rJrSte addi t ional  remarks) : 

are: 


